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1. Gi ithi' u

1.1. M. c L2 ch
- Mc Lz2aphfnroQn IWkTLvs" x &c §¢ hu nhdHgi
PDFs dngchng t ,déyschngthcch k1" ¢sahthng PKI c¢h
d%ng g@ghh2 nh
- Ch kT 'nHhit r “ihumt c §cdguant r

1.2. Phm vi _ngp d
PEnm@n n " yxvkH ,»s8cct hui i i,i nhdhgPDF
cac8c chlihguan WNh™ n<e€e

1.3. C8c._cchntng_ aphfhm@Pn c

- Chuyd “il'nfidh g vIhtnMSWord sand’ nh dchg PDF

- Cho pih®r € S och T . iv thtng [Mhch k¥, achs3
nge kI

- KT " ts" 'iuPDFRhti tr cquanchk T trumitec@8cl it ht
v Hrhohhk T_ac nig €k 1

- C- Whimvtr 2, keady ktith®r uDR " i | |

- C- Weh QudhikT trt° nf GRDFI |

- X8c cthefc §c kdh t r °un PtD'Fi WkI8ic cahhk T_ac
c8§c chehnghtérc® rlhe KU PDE §n° x 8§~ it hl i

- T2c¢’'lp k'ekey chngthcch kT  gsah thng PKI c¢ch
d¥%¥%ng Ch2nh ph

~

1.4, M ts | €u 1
- nWs dng t2nh Whtilh g p M® Word (*.doc, *docx) sang
U'nhdhgtp PDF t h3 tri° nd ¥fm§qycHdVs Wdrd 2007 €1 ° n .
- Ch€hng t rPDRdh svdSigghm g t kt@h gh ng PKI
chuy®°n 2dri4n gt T° ts” iu IPIDF, ng8d legh € 8§c |
thng PKIEkKH §iaghish h'lcehc ntng kT s

2. Heng d ¢ FuphfnmQn

2.1. Y° UFu ¢ilv. ih th"'ngs d ng phfn mQn
- HL@ h " fhmn®dng chol@8&& hh Wi ndoy
bln XP SP2irl ° n.
- B nh RAM:512Mbtr | ° n .



- Dun gngl ko HGbtr | ° n.
- Tr °n fm§8 ghHu.bet Erameork 2.0hotb 3.5

2.2. C§c . e FuphfnlmQn

Becl:L achn phlinpnmgn phApy imitthgh hi h " nh
L a n gl ng (32bits hdb 64-bits).

!‘ 5‘
64 86

B ‘€c 2:Chly t p fisetup.exd'Wbcb Ful. ckui L

MName Date modified
dotnetfx 7/4/2013 6:13 PM
MS Office 2007 Save as PDF or XP5 X86 7/4/2013 6:13 PM

1) setup.exe 7/4/2013 6:13 PM

ﬁl vSignPdfSetup.msi 7/4/2013 6:13 PM

Bec3:Nu tr°n a8 ynigt€dridn gcHl «MX “Wo rkd 2 C
c h€a enchud dilt. tp Word sang PDFEtifhhsh  atheh
LHUAdD-l n NJuy .t r °n m8 yHAd&inth, Lech@l&t ¢ dghr 3 nh
gua ch@®  vy.

- Click AWn'stb ali Mbcitosoft Sawie. as PD

5v5iganfSetup Setup [ =]
The following components will be installed on your machine:

Microsoft Save as PDF or XP5 Add-in [x64)

Do you wish to install these components?

If you chooge Cancel, setup will exit,

Install I LCancel I

- Tr°msdi/p theo,n ti*f&lhi ckh here to ac
Software License Teromso, v’ click ncCo



osoft Save as PDF or XPS Adh

for 2007

osoft Dffice programs

‘fou must accept the Microsoft Software License Terms in order o continue the installation,

PLEASE NOTE: Microsoft Corporation {or based on where you live, one of its affiliates) licenses this ;I
supplement ta you, You may use a copy of this supplement with each validly licensed copy of Microsaft 2007
Office System Deskkop Application software (the “software™, ¥ou may not use the supplement if vou do not
have a license for the software, The license terms fior the software apply ta wour use of this supplement.

To read the license terms, go to the "Help® menu in the software. Microsoft provides support services for

the supplement as described at v, support. microsoft, com|common/finternational. asps.

EULATD:012_RTM_CLT.0_SUP_EN

¥ Click here ko accept the Microsoft Software License Terms,:

- Qu &8 tr Fubdh Fuk "éi L

Microsoft Save as PDF or XPS Add-in for 2007 Microsoft Office progr...

| Please wait while Windows configures Microsoft Save as PDF or xPS
Add-in for 2007 Microzaft Office programs

Cancel |

- Ho" " n thebnk -ctihtllhg _48bclickth@OK3 nh d ¢

Microsoft Save as PDF or XPS Ad

The installation is complete,

B€c4:C"

Welcome to the ¥SignPdfSetup Setup Wizard

The inztaller will guide you through the steps required to install vSignPdfS etup on your computer.

WARNING: This computer program is protected by copyright law and international treaties.
Unauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
o criminal penalties, and will be prosecuted to the masimum extent possible under the law

Cancel | < Back

- cast/p theo dhot pidwmed cFiBth Ehn
Next ,h é



i& vSignPdfsetup

Select Installation Folder

The installer will install wSignPdfSetup ta the following falder.

Tainstall in this folder, click "Mext”. To install to 2 different folder, enter it below or click "Browse",

Folder:

C:4Program Files\WGCANWSianPdfSetuph, Browse.
Disk Cost

Install vSignPdfSetup for pourselfl, or for anyone who uses this computer:

{* Everyone
T Jugt me

Cancel < Back | Mewt > I

Ch n Nextl!Wi/p ¢ c.

{& vSignPdfSetup

Confirm Installation

The installer is ready to install ¥SignPdfSetup on your computer.

Click "Mext" to start the installation.

Cancel | < Back | O Hewt> I

Qus§ trknh he''nih bBhh Cipsedl\WKIT i o kh Yac .

& ¥SignPdfSetup

Installation Complete

wSignPdfSetup has been successfully installed.

Click "Close™ to exit.

Please use Windows Update ta check for any critical updates to the MET Framework,

Cancel < Back




3. Heng d¥ s d ng phfn mQn
3.1. Chli h 3 rnhhngh

3.1.1.Chli  h 2 /hnhi mkihg

CHi h3nhimthg . ider&yaes dng chdné Fu &§c
dchy chngthc nh-€:

- Dchy chpdhhth i gian

- Dchy kivhtratch g t hn8gi fchih€trug’h (OCSP)

- Dchy cungdsp d anh_ nsg8 cthh ¥ ERL).

C8§c da#® hs3/pnhimkhg nh€ sau:

B€c1l:M giaodinchl h? thmg: T giaodin ¢ h_ % pHn m@n,
chn menw ME&EMgo mmpau WG hThho.

Chuyén trang e @ ::

Thu nha Ctrl +
Phéng to Ctrl -

Xemrong Ctrl+W
Kem diy dd

Cdu hinh Ctrl+K

B€c2:Tr °n ‘quicthoh&inhmc cikimbh g o :

e LS o A
Cau hinh hée thdng
Két ndi mang  Dich vy chiing thuic b3u chli ky  Cép nhat phin mim
[] S dung rrdy chi proxy

(8 S dyng ciu hinh proxy mic dinh

() Sd dyng cdu hinh proxy riéng

Bia chi: Cdng:

| | B0
[] My chid prosgy cd wéc thuc

Tén ngudi ding: tgt khi

(9] Khéng s& dung cdu hinh proxy trong mang cuc bé




B€c3:T2 chn cidSn g
d¥%ng d&ng sm§ Rroxg h

m&§ Pr ok/p b thmgnthggca hnig €

C&u hinh hé théng

K&t ndi mang  Dich vy chiing thuc

St dung may chid proxy
®) 5 dyng cdu hinh proxy mic dinh
S dung cdu hinh prowxy riéng
Ela chi:

hdy chil prowy cé wdc thye
Tén ngudi ding:

b3 chil ky

| Khing 50 dung cdu hinh proxy trang mang cuc bé

Cap nhat phdn mém

Céng:
e

FaA &t ki

Luu Bbong

B€c4:T2 c hn cfkSng il

Proxyt ciih  h3 nh

h3 nh Hp nib W Kmg

il nt efirthenp. Opti onso ¢

C&u hinh hé théng

KEt ndi mang  Dich vy chdng thuc

S0 dung méy chi proxy
#) 5 dung cdu hinh prosy mic dinh
S dung céu hinh prosy riéng
Blia chi:

May chi proxy oo xdc thuc
Tén ngudi ding:

tdu chil ky

X

Cap rhat phin mém

B Khéng st dung ciu hinh prosy trang mang cyc bé

B€c5: T2 chn cfidSng dil
p Nhebx yw “koh &ch ' n Broxy(i nachm§ yrig kh

dngdh h3 nh

n i

Céng:
a0
kA3t khiu:
Luu bang
h3nh pr/pRkthngrit g go-

h3 nh

N S



C&u hinh hé théng

Két ndi mang  Dich vy chung thifc b3u chil ky  Cép nhat phin mém

S dung midy chi prosy

St dung cdu hinh prowy mac dinh
®) 5k dung cdu hinh proxy rigng
Blia chi: Céng:
123123123123 80804

My chid prosy of wic thue
Tén nguidi ding: b4t khiu:

M| khéng sd dung cdu hinh proxy trang mang cuc bé

Luu Bing

B€c6:Nu m§yp rcohx yfuphfiu xccc ntigh@ g, t ha t 2
AMS8yYy patoxy cecox8me tthhing tin L'tngd%dg©p
KhX{J):

C&u hinh hé thdng

K&t ndi mang  Dich vy chuing thic MEu chil ky  Cép nhat phin mim

S dung méy chi proxy
5 dung cdu hinh proxy miac dinh
®) 5 dung c§u hinh proxy rigng
Blia chi: Chng:
123123123123 20802
B May chi proxy cd xic thuc
Tén ngudi ding: tAat khiu:

tendangnhap sssenns

M| Khdng 0 dung cdu hinh prosy trang mang cuc b

Luu Bidng

B€c7:NJu khi''mg dmgdh h3nh Prlggchttr2omly
chn AKhdmgdis h3nh Prlthgggbdr ong m



C&u hinh hé thdng

Két ndi mang  Dich vu chuing thuc MEuchit ky  Cap nhat phin miém

S dung miay chid proxy
3 dung c3u hinh proxy mic dinh
®) 50 dung cdu hinh proxy riéng
Blia chi: Céng:
123123123123 8080-=
| May chid praxy o6 xac thuc
Tén ngudi ding: hat khiu

tendangnhap sesnens

M| Khiéng st dung cdu hinh prowy trong mang cuc bd

Luu Dong

B€c8:Clickchn fAL®u@®tilch3 nh.

Chv T

-Trong qusgvtrXgl tkih PDF, chghkifgitrr 3
ti c8c_ dohy clergthcch k17, dowy wtrong nth g thd/ I
hting ProxXicblt W@ nphph c@rcoxyhamhae o\ €WK t
ni "B cég cingthcech k1. s

- nWoi/JT ¢ 8§c’ prokyadgnpli 1% Vin ¢ 8yolntb mthgga
ch quanm? nthhn v

3.1.2.CBi h& B bchy ch ngth cch k1" s
B€cl:M giaodindidh hBehly chngthc Tr ° nndi aho® ndh
h th ng,chnmc D@hy ch ngthco:

C&u hinh hé théng

Két ndi mang | Dich vy chuing thuic M3uchll ky  Cap nhit phin rrgm

W 5 dung dich vy cdp ddu thii gian (T34
b &y chin dich wy c3p d3u thii gian [T54)
Eia chi: hitpe A fca.gov. vndtsa

M| St dung dich vy kigrn tra trang thai thu hi cda ching thu sd

| Cho phép kigm tra chitng thu 58 nguiti ky qua OCSP

—
=
T
=
S
[=t
[

Buliing dn danh séch chilng the bi thu kéi [CRLs):

Luu bong

10



Bec2:Chl h?3 mmgdshy chh dbli thigian,nhAn mc Ldgdr h
dib thigianchoch kT . Thc idSngdchy ch dal th i gian (TSA) ,
nhdp ‘alchm§y_ atphcbithi gi an vaa: khung n

x

C&u hinh hé théng

Két ndi mang  Dich vy chiing thic MAu chil by Cap nhat phin mim

W S dung dich vy cdp dEu thii gian (T3
b &y chin dich wu c3p d3u thdi gian [T54)
Bla chi: hitp: /o8 gov. wndtza

M| 5 dung dich vy kigim tra trang thai thu hdi cda ching thu s&

M| Cho phép kign tra chimg thu s8 nguii ky qua OCSP

—
=
-
=
ES
o
v

Eding din danh s4ch ching th bi thu hii (CRLz):

Luu béng

Bec3 CHi h3 dhgdshy kiwhtratth g t h%8iic athiny h h €
Ss. T2 ohfdengdchy kivhtratthg t h'8ic atchimg Hddh.€ s

NJumins dngdchy Trthg t hn8g tckhi@yht (@CSP) trong
qusg twhtrathngi t h€©es d¥ncg kithri€ kti2mcsh” €ho p
kivhtrachng t hé€®€s kT qua,cOCSR"M,nhland ng dichy
OCSP thwhytwva ki dthghi(CRUsh s §c

C&u hinh hé théng

Két ndi mang  Dich vy chiing thic MAu chil by Cap nhat phin mim

W S dung dich vy cdp dEu thii gian (T3
M &y chin dich vy c3p d3u thdi gian [T54)
Bla chi: hitp: /o8 gov. wndtza

M| 5 dung dich vy kigim tra trang thai thu hdi cda ching thu s&

M| Cho phép kign tra chimg thu s8 nguii ky qua OCSP

—
=
-
=
ES
o
v

Eding din danh s4ch ching th bi thu hii (CRLz):

Luu béng

11



Ngo i i a,Ym@# sungct§lt’ ngd& i danh
chng f [CRLs)s Whh° mnglt¥&chn " Th°m",

C&u hinh hé théng

Két ndi mang  Dich vy chiing thuc bidu chil ky  Cap nhat phiin mém

(] s dung dich wu cdp diu thii gian (T34)
&y chiidich vy cdp dau thii gian [T54)

Blia chi: hittp: /dca.gov. vndtsa

(W] 5% dung dichwy kign tra trang thai thu i cda ching thu 58

(W] Cho phép kigm tra ching thu s8 nguii ky qua OCSP

—
my
e
=

Enliing din danh zéch chilng thy bi thu ki (CRLs) #ioa

Luu Pang

Nhdp “Ltheeddh danh 7si§ cvh opmu duhy' hdin "Ch n"

Nhip néi dung =

Mhap ndi dung:

| chon | | Hw |

NWK - a nd.d@®, chn “Ihgedt danh Bifchh, X ba
di n:

e hs e el
Cau hinh hé thdng
k&t ndi mang  Dichwy chiing thiuc hEAUchl ky  Cap nhit phdin mém

(] e dung dich vy cdp ddu thiri gian (T54)
May chir dich vy cip dau thii gian [TSA]

Bia chi: http: /fca.gov. vndtsa

(9] =0 dung dich vy kidim tra trang thai thu hdi cda chimg thu sg

[9] Cho phép kighn tra chitng thu s& nguii ky qua OCSP
Duing din danh séch ching thy bi thu ki [CRLs): Thém | xda

Luu Pdng

12
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B €c4: Clickch nfiL €@UW €dchl h3 nh.
3.1.3.Cbl  h txukh kT

Mc L 2avhcth tcr @ $icch migca hnigeklT | ° #éing

tin choi nkgi@ kiftbhmuch kT tithh v idng d ©Oiu.
mdich kT asaohl €u oW dhgi k pldc cih&hng

a. Mg giao divh @u  h frulcho k TTp giao divi @u  h 3 MthiXng bhzn
mAc'M uchuok T."

C&u hinh hé théng

Két ndi mang  Dich vy chiing thuc bdu chll k¥ Cap nhat phin miém

Quan Iy mau chi ky -

Tén mau chil ky:

Hién thi chil ky:
® Hinh anh & Théng tin Hinh anh Thing tin
B Mhin

M guidi ky: Tén chitng tha ¢d ky

B Ernail
e Ernail: Dia chi thil dién i
W Ciquan Cd quan: Tén ddn vi, 18n cd quan
B Chi G‘ A Chifewy: Chifc vy ngddi ky
e Xécthyca Biemet [hoigian ki 28.05.2013

W Thiti gian ky 09:37:36 +07:00

Mau chii ki mic dinh

Sao luu Khii phuc ¥da miu Luu Bong

b. TomaimuchuokT nAn~ dn
Becl:T danh #&t kil myngtachn @WWumi €0

*

C&u hinh hé théng

két ndi mang  Dich vy chiing thuc MAU chll ky  Cap rhat phin mim

Quan Iy mau chi ky Tao iy mdi.. v

Tén méu chil ky:

Hién thi chil ky:
® Hinh dnh & Théng tin Hinh anh Théng tin
M| Mhin

Mgudi ky: Tén chiing thu =8 kv

B Ermail
e Email: Dia ohi thit dign td

M| Crquan Cd gquan: Tén ddn wi, tén cd quan
. G‘ A Chitewy: Chilcwy ngudi ky
W] Chife vy 2oy oy M| Thi gian ky 20.05.2013

W Thii gian ky 09:37:36 +07:00

Mau chii ki mic dinh

Sao luu Khii phuc Xda mau Luu Péng

13
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B€c2:Nhdp t ° m¥chhkolv © o k h umXgch ikT°: n

X

Cau hinh hé théng

K&t ndimang Cauhinhkjsd  Kiém tra ching thu s& PDF Cap nhit phn ma&m

Quan ly mau ch ky
Tén mau chii ky: Mau 1

Hi&n thi chii ky:

#) Hinh anh & Théng tin Hinh dnh Théng tin
B Nhan
M| Email Ngurdi ky: Tén chimg thur s& ki
B Co quan Email: Bia chi thu dién i1
q GCA Ca quan: Tén dan vi, tén co quan
. Thai gian ky: 09.04,.2015 11:26:37
Chire vy Xac thyc & Bao mat +07:00
M Thai gian ky
Mau chir ky mac dinh
Sao luu Khdi phuc Xéa mau Luu Béng

Bec3: Ty nthcBlchinthch kT

- Chn c §J€ hicnith:  HBEnrhh v T h tknlg, tBEhdbe h
Thtng_ kT nt @pnignc L2dgmg s

- Tweghnhhwitht h: ngadgi a8 dhn tv¥'cdh @m&ad °n d
khunodtiidiik T 0: Nh«n, EmavlThi Cthi goak

- Thayh¥fnhhwithch k TClickphlichut v~ dnhketf kih
hintd,chn me nu [nAhT hkahy8rcldehg d h/Hfnhmi v~
chn AOKO

o b o o
C3u hinh hé thdng
Két ndi mang  Dich vy chiing thidc MEuchll ky  Cap nhit phin mém

Quan Iy mau chi ky

T&n mau chil ky: [YENR

Hign thi chif ky:

#) Hinh dnh & Thing tin Hinh &nh Thing tin
M| Mhin
W Email Maud ki Tén ching ther s5 ki
i
M Co quan / 3i dung dnh mic dinh En cd quan
Chire vy 3 Thay nh khic 15 15:44i28
act
B Thii gian ky L &nh
Mau chii ki mic dinh

Sao luu Khdi phuc X6a mau Luu Pong

Ch¥ Tn n@hn d ngird nmb ‘nth du nnig ©d Y2nngs dnmg

h 3 finh VGCA ntb 'nh.

14



- Th°m thtagnd®&nkkh Nds@gnt a€ho diho

Click v7'o khuwnighshtheagnhdbt ht ob ct i n
vnge kIT:

C&u hinh hé théng
Két ndi mang  Dich wu chiing thuic hoidu chil ky

Cap nhat phin mém

Quan Iy méu chi ky

Tén mAu chil ky: [ETR]
Hi&n thi chil ky:

®) Hinh dnh & Thing tin Hinh &nk

Thing tin
M Mhin
W Email Naui ki T&n ching thr <3 ky
B Co Email: Bia chi thu dign tir
quan GCA Caquan: Tén dan wi, tén co quan
. Thi gian ky: 08.10,2015 15:44:25
Chite Xéc thyc & Bdo mie | +07:00
M| Thiti gian ky
Mau chii ki mac dinh
$ao luu Khdi phuc ¥ba mau Luu Bong

Ng€® d¥%ipgtmh ngytnigie &H nv i Copl a:

X

Thong tin chdc vu cda ngudi ky

Chuc v
Tro ly

Ap dung Hiy

B€c5 T2 chn kb Imduneh k TmH "nbo LW ch k TSl ‘&
t Lngchn khi. kT s

15



—

C&u hinh hé théng

Két ndi mang  Dich wu ching thuc h3u chit ky  Cap nhat phin miém

Quan Iy mau chi ky

T&n méu chil ky:
Hign thi chil ky:

[H Mhin

(9 Ernail

(M| Co quan

[] Chitc vy

(W] Thi gian ky

[H] Mau chii kf mic dinh

5ao0 luu Khii phuc

B ‘©c 6:Click ch n
SoalYim uchok T

Tao rmiu mdi. A d

MEu1

®) Hinh dnh & Thing tin

) Hinh dnhk ! Théngtin

Maourdi ks Tén ching thur so ky
Email: Bia chi thr dign bl

o quan: Tén don vi, t8n co quan
Thisi gian ki 05.10.2015 15:44:25
+07:00

Xba mau

Becl:Ch nmXch k Tfnchnhs a:

Luu Bong

i L Wu@odlch k T

C&u hinh hé théng

Két ndi mang  Dich vy ching thuc bdu chl ky  C3p rhat phin mém

Quan Iy mau chi ky

Té&n maw chil ky:

Hign thi chil ky:

(W] Mhin

(] Email

(W] 2o quan

[ Chire vy

(9] Thiri gian ky

[H] M3u chii ki mic dinh

Sa0 luu Khdi phuc

B€c2:Tha
- T ° mXu

- ChJL hiwith ch kT
- nnhdhg

[RETR

M&u1

®) Hinh dnh & Thing tin

) Hinh dnh ' Thiing tin

Mgudi ky: Tén chimg thur s ky
Ernail: Bia chi thu dign klr

Cd quan: Tén don vi, t&n ca quan
Théi gian ky: 08,10,2015 15:47:22
+07:00

- H]
Xba mau

t h?®Wddh: t iNfh « i,

16

Luu Bbong
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- Tha'yilntich kT
- nk | Homnbm
Bec3:Sau L- mrlli@k. ch

d. X muchokT
Becl:.Chnmdich kit danh s§ch
B€c2:Clickchn n Yat mé@XWhac hin xmXach k T

C&u hinh hé thdng

Két ndi mang  Dich vy chiing thuc bEu chil ky  Cap nhat phin mém

Quan Iy mau chir ky MEu 1 -

Tén méu chil ky- LETR

Hign thi chil ky:

®) Hinh dnh & Théng tin ) Hink drh ) Théng tin
(M MhiEn
5] Ermail Mguis ki Tén chimg thr 5 kg
W Ca quan Email: Bia chi thu dign bir
q Cf quan: Tén dan vi, tén oo quan
[ Churc vy lhocl;%loan ks 08,10,2015 15:47:22
(W Thai gian ky
[H] M3u chii k§ mac dinh
$ao0 luu Khbi phuc Xda miu Luu Bbong

e.Sao Mu uhfAculchuk T
B€c1l:Clickchn @ Saowhlc®und sla élcHi €ebmbith k T

X

C&u hinh hé thdng

Két ndi mang  Dich vy chuing thuc b3u chll ky  Cap nhat phin mim

Quan Iy m3u chir ky MEu 1 -

Tén mau chil ky: MEu1

Higr thi chil ky:

®) Hinh &nh & Thing tin ) Hinh #nh ! Thiing tin
[ Mhin
8 Ernail N ks Tén chitng thir s kg
W o quan Email: ia chi thu dign tir
a Caquan: Tén don vi, tén oo quan
[ Chiic vy lhuc:l]-%luan ks 08.10,2015 15:47:22
(W] Thii gian ky
[H] M3u chii ki mc dinh
Sao luu Khoi phuc Xda mau Luu bong
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Bec2:Chn ‘lhédh | fusuadl | Euntk

Save As @
—, =
Ou 5| » Libraries » Documents » - | +5 | | Search Documents o
Organize = MNew folder 4= - l@l
7t Favorites — Documents library P hachy: Folder
Bl Desktop Includes: 2 locations :
4 Downloads £ MName ‘ Date modified Il
=] Recent Places
J ASUS 6/19/2013 1:50 PM =
=3 Libraries [ J EldoS 5/22/2013 3:17 AM
& Apps ) Shared Virtual Machines 5/22/2013 8:00 PM
3 Docurnents J SQL Server Management Studio Express 6/8/2013 1:14 AM
J’ Music J Visual Studio 2005 /2013 9:45 PM
&) Pictures J Visual Studio 2008 6/21/2013 9:20 AM il
=i Subversion | < | ! [
File name:  luucauhinh -
Save as type: |All Files (*.%) v]

= Hide Folders [ Save ] ’ Cancel ]

Bec3:Click fiSaveo

Backup signer profiles @

| Qua trinh backup thanh cdng.

f. Khtixcepuh h nulchuk T
B€c1l:Clickchn AKh&odo ph
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C&u hinh hé théng

Két ndi mang  Dich vy ching thuic

Quan Iy mau chir ky
Ten méu chil ky: TE

Hién thi chill ky:

#) Hinh anh & Thang tin

B Mhin

tA3u chil ky

Cap nhat phin mim

Hinh anh Théng tin

M Ernail
M Co quan

Chidc vy

B Thiri gian ky

Maurdi ks Tén chimg thu 58 ky
Email: Bia chi thur digén tir
Caguan: Tén dan i, tén co guan
Thii gian ky: 08,10,2015 15:47:22
+07:00

B M3iu chit k§ mac dinh

Sao luu Khdi phuc Xba mau

B€c2:Chn ‘Lhgedh tp chl
lfuthchin Kk hcchh ph3 nh

Luu Bong

h3nh L« h€n¥%t QBPD ek

Open
@\Jv‘ . ¥ Libraries » Documents » Backup
Organize = Mew folder

=l Recent Places o

Documents library

Backup

7l Libraries =
& Apps MName
3 Documents
rJ“- Music

[e= Pictures

=1] Subversion

B8 videos

|| luucauhinh

78 Computer

’:-'_‘-'LaialDwsk(C:] - 4 I

File name: |uucauhinh

(el
- |&’| | Search Backup el |
Z e 0l @
Arrange by:  Folder =
Date modified
T/4/2013 6:47 AM
3
- [anFies ) -
[ Open l [ Cancel ]

B ‘€c 3: Click ch nfiOKok h i

thtng,cb8d k! ictmhy.

s

Restore signer profiles

| Qua trinh khéi phuc thanh céng.

-

[l
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3.2. KT ts” iu PDH
BeclM tpPDF¢gn kT .
- Clickchn n¥%tp mir°n th" nh c¢ctng c

- Holbdickchn miMsttpd tr°n khung |l ogo

I Matep.. vSign - PDF

- _ Phin mém ki 36 tai igu PDF
A T2l ligu Office. _
Phign ban 3.1

Coperight & 2071 3%G0A

- Holbt me n u thirHg 0 nc fitvp D

Hé thang | Chitc ndng Ty gidp
= Métép..  CtrleO
= e | ©
bAd tai lidu Office

Luu thanh...

Thuidc tinh tép

Bdngtép  Ctrl+X

Thaodt Ctrl+0

- Hobb k ®opttnigo ™" i v ' fomdnr ong ph
Bec2:Tr°n t ha,chn citkilg <

[/ wy st

Bec3:Tr °n kmthmg hdiun g, ditchud conitr LUhv t r 2
ch kla vgi k ®o  tnwWilh nvttrr8ik fcchh u
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a) Khin triromg phdt trién va ning cao ning lye H¢ thong chimg thye chir ky
56 chuyén ding phuc vy cde co quan thube hé thing chinh tri. Bao dam cung efp
dich vu chimng thue dién tir vi chir ky s thea nhu céu thye té cia cor quan nhia
nude chc cdp:

b) Chil tri, phéi hop véi Ba Théng tin va Truyén théng xay dung 16 trinh, huéng
din, kiém tra danh gid viéc img dung chir ki 56 trong co quan nhi nude céc cap:

¢} Xay dung cic quy dinh vé sit dung chit ky sé trong céc co quan nha nwde,

8. Bd K& hoach va Piu tu. B Tai chinh c6 trach nhiém:

U tién bé tri kinh phi di, kip thévi tir ngan sach nha mréc va cde ngudn kinh
phi khac d¢ trién khai cic nhiém vu, du an xdy dung. duy tri hoat déng cic hé
théng vé quan 1y van ban va diéu hanh, hé théng thu dién tir, chii ky sé.

Cac Bo trwong, Thi truéng co quan ngang Ba. Tha trudng co quan thude
Chinh phi, Chu tich Uy ban nhin din cac tinh, thanh pho trye thuge Trung womg
cd trach nhigm 1O chie, chi dao thye hign nghiém tie Chi thy nay./.

THU TUGONG

Nguyén Tén Diing

Bec4:Tr s & KI

Chehng &ttt igkiwh trachn g

» ~

{ the® tib

Fham Cang Thao<pcthao@hoy.govvns

Ky sd tai ligu

Théng tin ngudi ky:

Thing tin chilng thi =8
Chit &5 hilu: Pham Céng Thaospothao@boy. gov.vhy

Cd quan cap phat: Co quan chung thuc o Chink phu
Thai gian higu IJc: T 252/2014 dén 2412/2019
Tinh trang: Chilng thd =6 hdp 1&

Higr thi ckil ki

ma 1

v v

Chi tigt...

Maudi ki Pharn Cdng Thio

Ca quan: Cuc Chang thue 58 wa Bao mat

Ernailt pethas@beoy gow wn
G‘ A Thdng tin, Ban Co wéu Chinh phld

Théi gian kit 13.04,2016 09:36:09 +07:00

Xbéc thyc & Bao mbt

Ok

Bting dén tép g3 dudc ky s
Chllsersithaopc\DesktopitestziDianh gia san pham

- Nuchng

"t §upl inigedéhmghng  EWRTs

h3nhildl «

f h@e mge d¥%hngcWi/ptdthchin K7
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- Ng€ d¥mgrubMitich kT t heo d &inhh3snghc ht rl
Bec5:Thayi Lhgedr | gu K v dnthig:
.._-_ ﬂ

-
! Ky s6 tai ligu

Théng tin nguidi ky:

Pham Céng Thao<thaopc@ca.gov.vn> v] v
Théng tin chdng thu s&
Chil sd hiiu: Pham Céng Thao<thaopc@ca.gov.vns Chi tiét ...

Cd quan cép phét: Co quan chung thuc sa Chinh phu
Théi gian higu luc: T 17/07/2014 dén 16/07,/2019
Tinh trang: Chiing thu s& hdp &

Hi&n thi chi ky

[MEu 1 -

N ky: Pham Céng Théo

Email: theopcBca.gov.vn

Ca quan: Cuc Chirng thue 58 va Bdo mét

Thing tin, Ban Co wu Chinh phid

Théi gizn ky: 05,04,2015 11:54:47 +07:00
Xac thye & Bae mit

tludng dan tep da dudc ky so
C\Userslthaopc\Desktop\353TB-HVMM signed pdi | .. |

[ ! Ky sé l l—J Bﬁng]

5an sang
B€c6:Clickchn AKI WBschin KTt " su, | v mdrkix
I £ n gp thijhb GCA-01:

(S) Biang nhap token

)7/GCA CHUONG TRINH QUAN LY GCA-01

Mhap Mt khEu cia taken,

‘UGS DSY a4
Gl a=n00

Té&n tokem: elaken

P&t khEu cha taker: TTTTTYY ]

Modn nolf hign tai EM

Bec7:Sau khip kkkEsssEm | ° n:
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=, 15_CT-TTg.signed.pdf - vSign PDF [E=H E=R 5T

Héthdng Chicnang Tra gidp
2o ellsl: | Q@ [ wiss o xacthe

7. Ban Co yéu Chinh phu ¢6 trich nhiém:

a) Khén truong phat trién vi niing cao ning luc Hé théng chirng thuc chir ky
sé chuyén diing phuc vu cdc co quan thuge hé thong chinh tri. Bao dam cung cip
dich vu chimg thue dién tir va chir ky s6 theo nhu ciu thuc t cua cor quan nha
nudc cic cap;

b) Chi tri, phdi hop véi B Thong tin va Truyén thong xay dyng 19 trinh, lrdng
din, kiém tra dénh gia viéc img dung chir k¥ s6 trong co quan nha nuée cic cip;

¢) Xay dyng eic quy dinh vé sir dung chir k¥ s trong ¢ic co quan nha nude.

8. B Ké hoach va Diu tu, Bo Tai chinh ¢6 trach nhigm:

U tién bo tri kinh phi du, kip théi tr ngan sich nha nude va cic ngufm kinh
phi khac dé trién khai cac nhiém vu, du an xdy dung, duy tri hoat dong cac hé
théng v& quan 1y vin ban va didu hanh, hé théng thw dién tir, chit ky s6.

Cac Bo truong, Thu trwdng co quan ngang B, Thu truéng co quan thude
Chinh phu, Chu tich Uy ban nhén dén céc tinh, thinh phd truc thuge Trung wong
¢d trach nhiém té chite, chi dao thuc hién nghiém tic Chi thi nay./.

THU TUONG
Nguyén Tén Diing

Ky bai: user 001
Email: userD01@ca.gov.vn

Cﬁ quan: Ban Co yeu Chinh
phu
Thai gian ky:04.07.2013
09:07:02 +07:00
Wic/thye & Bdo mat

33. X8c ctcthkT tr °wPDE " i | |
Becl:M t pPDFé¢n x §ach tk i adpHFn mQn vSign PDFTh ¢
hin nhf® Rh s
Bec2:X§c ctrigch kT trun t i | i
- Dichuy /b tranglT c- c¢h

® ® [5]rs
- T3 nppvtr2kihv ™ ctl ivekdnich@dnTh

Ngudi ky: Pham Cong Thao
Email: pethao(@bey.gov.vn
Cor quan: Cuc Chimg thyre
50 vi Bao mit Thong tin,
Ban Co yéu Chinh phi

Xacthyc & Bao mat 1 N0l gian ky: 13.04.2016
09:33:50 +07:00

- QuS§ tr 3ol ®8cchitnt Lng, /irx 8cctth” nh
c! s&hiwithnh€ sau:
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Yac thue chif kit (Signatura1)

Théng tin chil ki
Chid ki hap 181

v Thii gian ki 13/04/2016 03:33:50 +07:00

Pddc ki bii:  Pham Céng Thao< pothaol@boy, gow. v

Chi higt mac thuc
%/ Tailiéu chia bithay dii
»/"  Chilng thul st ki hdp 2.
v D' &u thisi gian trén chi kj hdp 8.
Thii gian kigm tra: 13/04/2016 09:34:08 +07:00
Théng tin dau thii gian
D &u thidi gian: 1340442016 03:34:08 +07:00

Chilng thd =8 méay chil cap dau thii gian:
May chl cdp dau thdi gian

Biang

B€ec3:X8&c ctidlefch kT tr™un t " i ||

- Clickechn n%t @a&X8ctrth tdapffhmidnlng c
Xac thuc
- Qug§ tr3mhd fuBkbunghitith danh s & ¢ &hsrcrh

be°n _tagididinc c h€©hng ttrh3tnnhgl} ctaitdhc] cchei kdihi t r °©
vidn b

Danh sach chid kj q
+* Signaturel: Mgddi ki Pham Céng Thaopothao@boy gov. v
= Tinh trang =ac thdz [Chil ki hdp 1&1)
T &i ligu chda bi thay d5i.
Chilng thd =8 ki hdp 1&.
D' &u thisi gian trén chid kj hdp 8.
= Thing tin chil ki
Thidi gian ki 13/04/2016 09:33:50 +07:00
kK. bidi: Pham Céng Thao< pothao@boy. gov.wne
= Théng tin dau thii gian
D &u thii gian: 13/04/2016 03:34:08 +07:00
Ching thl =3 TSA: May chi cap dau thii gian
Chitl ki trén trang 1
Hi&n thi néi dung 33 ki =8
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3.4. H€engd chuyw “ i "nki dthg t p Microsoft Office sang PDF

Ngo it 2mghc nt n gx Sécdh ksh
vSi gnPDF Ht  nhaiund®ficg £t kdh We hiliyc ® c
‘thh d“hEyx cPed E,
tud i Oflfii \&tte c ke n chuyih " ilb[o g m: .doc, .docx,
L

mQn
Mi crosoft
C8cnhithg
Xls, .xIsx, .ppt, .pptxa Wth ¢ hi n vi ¢ chuy
sau:

Of fice (Wor

C§c hTri1°:n Metmng" ¢hiH"M t

el
s

tr°nuc ®OFLtFiih 3 |
t
kPhoBv ek TF

o

tr°n, chin2nb&c

" ju Offide";

Hé thidng | Chitc nang

Tro gidp

= Mdtép. Ct+0
|E MG t3i ligu Office

Ll

L thanh...
Thudc tinh tép

Bangtép  Ctrl+X

Thoat Ctrl+0

Ch€hn g &yt r fuckhn Slhgdh

Q®

t' U Officé: i

Ly Local Disk (G v <

- Open n
@ * T . v ThisPC » Desktop » demo v & Search dermo -l
Organise « MNew folder - [ @
-
" Marre Date rmodified Type
1% This PC : : :
05.2011.QH13.doc 28/03/2012 035 58 Micrasoft Office ..
m Desktop
| Documents
& Downloads
o Music
= Pictures
& Videos

>

File narne: | 05.2011.0H13.dac

v | MS Office Files (“doc, *docx,* v/

| Open Cancel |

Sau khichnl “ang d t* i u Officev "Bhb " Open ",

Enehgng tr

chup il sang WMOBErvYhn mpfmoQndinh€ sau:

25



C8§c hClickchn"M t “‘iu I10if fice" trdpfnkdmung Log

Giao di n module chuwi "~ ils€Ll ‘& hiwd th:
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